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TERMS OF REFERENCE

STANDARDS DEVELOPMENT ORGANIZATIONS ADVISORY COMMITTEE (SDOAC)

PART A
PREAMBLE

1. A Committee is hereby established by the Council to be known as the
STANDARDS DEVELOPMENT ORGANIZATIONS ADVISORY COMMITTEE.

2. The following constitutes the Terms of Reference of the STANDARDS
DEVELOPMENT ORGANIZATIONS ADVISORY COMMITTEE.

3. The Council will have authority over these Terms of Reference.
PART B
INTERPRETATION
4, In these Terms of Reference,

"SDOAC" (acronym) refers to the STANDARDS DEVELOPMENT
ORGANIZATIONS ADVISORY COMMITTEE as established by Part A, Section 1;

"Council" refers to the Standards Council of Canada as established by the
Standards Council of Canada Act.

PART C
MEMBERSHIP

5. The SDOAC will consist of a Chairperson and members consisting of:

e 1 representative from each SCC- accredited Standards Development
Organization

Staff Secretary (non-voting)
e Manager, Standards, Standards Branch

6. The Chairperson of the SDOAC shall be appointed from among the members of
the committee by members of the committee.

7. Members will be appointed for a term not to exceed three years and may be re-
appointed.

8. The Chairperson of the SDOAC will be appointed to the office for a term not to
exceed three years and may be re-appointed for additional terms.

9.  The Chairperson will chair the meetings of the SDOAC and perform other duties as

required to ensure the proper functioning of the SDOAC and the timely
implementation of any applicable rules and procedures.
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10. The SDOAC will nominate a Vice-Chairperson from amongst the membership of
the SDOAC for a term not to exceed the Vice-Chairperson's term on SDOAC.

11. The Chairperson or Vice-Chairperson will represent the Committee at the Chairs
and Secretaries Forum meetings.

12. In the event of the absence or incapacity of the Chairperson of the SDOAC, the
Vice-Chairperson will act as Chairperson until the Chairperson’s return, or if the
office is vacant, until the new Chairperson is appointed.

PART D
DUTIES AND RESPONSIBILITIES

13. The SDOAC will undertake the following duties and responsibilities, as prescribed
by its mandate, which include:

¢ advise and make recommendations to the Council on matters related to voluntary
standards development

e promote cooperation and communication between the Council and the standards
development organizations (SDO) represented on the committee

e provide a coordinated SDO view to Council on matters of voluntary
standardization and the NSS

¢ identify and provide guidance and advice to SCC on emerging issues of
standardization
e provide feedback to SCC on policies directly affecting SDOs

14. The Council may refer to the SDOAC for its consideration and advice any other
matters that the Council sees fit as falling within the duties and responsibilities of
the SDOAC.

15. The SDOAC will report annually on the activities of the Committee to Council and
otherwise reports to Council as necessary.

PART E
DUTIES AND RESPONSIBILITIES OF MEMBERS

16. Members of the SDOAC, in exercising their powers and performing their duties,
will:

(@) act honestly and in good faith with a view to the best interests of the Council;
(b) attend and participate in Committee meetings and the work of the Committee;
(c) perform their official duties in such a manner that public trust in the integrity,

objectivity and impatrtiality of the SDOAC and of the Council is conserved and
enhanced,;
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17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

(d) advise the Committee of a perceived, potential, or actual conflict of interest
situation and withdraw from discussion of that particular item, if appropriate;

(e) exercise the care, diligence and skill that a reasonably prudent person would
exercise in comparable circumstances;

(f)  advise of any change in job status;

(g) comply with these Terms of Reference and any directives given to the
SDOAC by the Council.

PART F
PROCEDURAL MATTERS

It is the intention of Council that the Advisory Committees function in a flexible and
open manner with the purpose of providing broad and balanced advice to Council.
The procedures for Advisory Committees should therefore be less formal, and
tailored to the subject areas and capacities of each Committee and its
membership.

Based on these principles, Committees may choose not to employ formal voting
procedures. Where Committees have divergent opinions that cannot be resolved
by consensus, it is important that the different views come to Council rather than
be presented as a single view as a result of a vote.

Unless valid reasons to the contrary are documented, Committees will allow
substitute attendees, voting by proxy, and meeting attendance by staff and other
experts with the advance consent of the Chair.

At least one meeting will be held each year at a date to be set by the Chairperson.

Notices of meetings will be made available to the members at least 30 calendar
days in advance of the date of the meeting.

The agenda and supporting documents will be made available to the members at
least 14 calendar days in advance of the date of the meeting.

A quorum for a meeting will consist of a simple majority of the appointed
membership of record at the time of the meeting.

A member of the SDOAC participating in a meeting by teleconference is deemed
to be present at the meeting.

Where Committees do choose to employ voting procedures, decisions of the
Committee may be taken at a Committee meeting or by ballot. A decision requires
a simple majority of the Committee membership.

Robert's Rules of Order, latest edition, will apply to the conduct and regulate the
debate of the SDOAC to the extent that those Rules are not incompatible with
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these Terms of Reference, the Standards Council of Canada Act or the Financial
Administration Act.

PART G
SUB-COMMITTEES, WORKING GROUPS AND TASK GROUPS

27. The SDOAC Chair, on the recommendation of the Committee, or upon request
from the Council, will prescribe the mandate of Sub-Committees, Working Groups
and Task Groups and appoint their chairs and members.

28. All Sub-Committees, Working Groups and Task Groups will report to Council
through their parent committee.

29. The procedural provisions of these Terms of Reference will apply to the SDOAC's
Sub-Committees, Working Groups and Task Groups.

PART H
GENERAL

30. The Council may, pursuant to SCC policies, reimburse travel expenses claimed by
the members of the SDOAC and its Sub-Committees, Working Groups and Task
Groups when they attend SDOAC -related meetings or are otherwise engaged in
SDOAC business; and may reimburse the same claimed by experts or technical
advisors, but not observers, invited to attend meetings of the SDOAC or its Sub-
Committees, Working Groups and Task Groups.

31. The SCC staff secretary will work in executive partnership with the Chair of
SDOAC to ensure the effectiveness of SDOAC deliberations and to support the
work of the Committee and the Chair of SDOAC in the articulation of SDOAC
members’ roles and activities undertaken as part of their mandate.
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